Things to Consider When Getting Your Affairs in Order

Preparing legal documents for end-of-life planning is a crucial step in ensuring your wishes are followed and minimizing the burden on loved ones. Here’s a list of key documents you should consider:
1. Will
· Purpose: A will outlines how your assets will be distributed after your death. It can also specify who will be responsible for handling your estate (the executor) and can name guardians for minor children.
· Key Considerations:
· Be specific about asset distribution.
· Name an executor and a backup.
· Consider digital assets (social media, email, cryptocurrencies, etc.).
2. Prepare a Will or Trust
· Will: Legal document detailing how your assets should be distributed, who will care for minor children, and other important end of life matters. 
· Living Trust: An alternative to a will that can help avoid probate and ensure your assets are distributed according to your wishes. 
· Purpose: A trust is a legal entity that holds your assets for the benefit of your beneficiaries. It can help avoid the probate process, which can be lengthy and expensive.
· Key Considerations:
· Decide between a revocable trust (which you can change during your lifetime) or an irrevocable trust (which cannot be changed once established).
· Ensure all major assets are transferred into the trust.
· Choose an Executor: Appoint someone to handle your estate and fulfill the instructions in your will
3. Durable Power of Attorney (DPOA)
· Purpose: This document allows someone you trust to manage your financial and legal affairs if you become incapacitated.
· Key Considerations:
· Choose a trustworthy agent who can make decisions on your behalf.
· Specify the powers granted (e.g., managing bank accounts, selling property, paying bills).

4. Health Care Power of Attorney (HCPOA) or Medical Power of Attorney
· Purpose: This allows someone you trust to make healthcare decisions for you if you are unable to communicate or make those decisions yourself.
· Key Considerations:
· Name a primary agent and an alternate.
· Specify any limitations or guidance on medical decisions (e.g., life support, organ donation).
5. Living Will / Advance Healthcare Directive
· Purpose: A living will outline your preferences regarding medical treatment and end-of-life care, such as whether you want life-sustaining treatments (like ventilators or feeding tubes) if you are terminally ill or in a coma.
· Key Considerations:
· Clearly define your wishes about life support, organ donation, and palliative care.
· Make sure your healthcare provider and loved ones are aware of this document.
6. Do Not Resuscitate (DNR) Order
· Purpose: A DNR is a specific order that states that you do not want cardiopulmonary resuscitation (CPR) if your heart stops or if you stop breathing.
· Key Considerations:
· This document needs to be signed by your physician and kept on hand in case of emergency.
· You may also include this directive in your advance healthcare directive.
7. Beneficiary Designations
· Purpose: Certain assets, like life insurance, retirement accounts (IRAs, 401(k)s), and bank accounts, allow you to designate beneficiaries who will inherit them directly without going through probate.
· Key Considerations:
· Make sure beneficiary designations are up-to-date, as they override instructions in a will.
· Consider contingencies in case a primary beneficiary predeceases you.
8. Letter of Intent (Optional)
· Purpose: This informal letter is not a legal document but can provide guidance to your executor or family regarding your wishes for funeral arrangements, asset distribution, or other personal matters.
· Key Considerations:
· You can include instructions for things like funeral preferences or how to access your personal or digital property.
9. Digital Assets and Passwords
· Purpose: With increasing amounts of personal and financial information stored online, it’s important to plan for digital access after your death.
· Key Considerations:
· Maintain a list of digital accounts (social media, email, online banking, etc.) with passwords and instructions for access.
· Many states have laws about digital assets, so ensure that your instructions are clear and legally valid.
10. Funeral and Burial Instructions (Optional)
· Purpose: While not legally required, this can ensure your family and loved ones know your preferences for your funeral, burial, or cremation.
· Key Considerations:
· Specify whether you want a burial or cremation and any specific wishes about the ceremony.
· Indicate your preferences for memorial services and who should be contacted.
11. Organize Personal Documents
· Gather important personal documents in one place such as:
· Birth certificate
· social security card
· marriage certificate
· Property Deeds
· insurance policies
· tax returns
· Military discharge papers (if applicable)
· List of assets
Other Things to Consider (if applicable)
· Write letters or record messages for loved ones
· Consider end of life care: palliative care and/or long-term care insurance
· Make arrangements for pets
· Review your health insurance
· Discuss your wishes with your family



Additional Tips:
· Consult an Attorney: It’s highly recommended to work with an estate planning attorney to ensure your documents are legally sound and meet your state’s requirements.
· Keep Copies Accessible: Make sure copies of these documents are easily accessible to your loved ones. Store them in a safe but accessible location, like a safe deposit box or with your attorney, and provide copies to key people (e.g., your executor, agent, and family members).
· Review Regularly: Review and update your documents regularly, especially after major life events like marriage, divorce, the birth of children, or significant changes in your financial situation.
By having these documents in place, you can provide clarity and direction for your loved ones and help ensure that your wishes are honored at the end of your life.

